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CREDIT APPLICATION – CHECK LIST 
 
 
PLEASE NOTE: 
  

1. Credit Applications to be completed in full and signed by the AUTHORIZED SIGNATORIES / IF NOT 
A DIRECTOR AN ORIGINAL PROXY / RESOLUTION IS REQUIRED 

 
 
DOCUMENTS RECEIVED – Please check using the tick boxes 
 
 

 Completed Signed Credit Application     
 

 Initial Each Page 
 

 
Copy of the following to be attached 
 

 Bank Letter – Not older than 3 x months 
 

 Valid Tax Clearance Certificate  
 

 Company Registration Documents not older than 3 x months 
 

 Valid BBBEE Certificate 
 

 Time Trucking General Conditions for Carriage of Goods – Each page initialled by Director / 
Proxy     

 

 Proxy letter / Board Resolution (If the person signing the application is not listed as a current 
Director of the company a Proxy Letter / Board Resolution MUST be supplied) 

 

 Letterhead 
 

 Deed of Suretyship 
 

 Popi Act Consent Letter 
 

 
 

Applications will only be processed once ALL of the above has been received. 
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CREDIT APPLICATION 

       

FULL COMPANY NAME             

TRADING AS             

COMPANY REGISTRATION NUMBER             

(Please attach copy of registration certificate) 

    

VAT REGISTRATION NUMBER             

(Please attach copy of registration certificate) 
    

PHYSICAL ADDRESS 
 

          

 
            

 
            

 
            

       

BOX ADDRESS             

 
            

 
            

       

TELEPHONE NUMBERS             

       

TYPE OF BUSINESS             

YEARS TRADING             

 
 

BANKING DETAILS 
      

ACCOUNT NAME             

BANKERS             

BRANCH NAME             

BRANCH CODE             

ACCOUNT NUMBER             

CCOUNT TYPE             

(Please attach cancelled cheque / bank letter) 
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       TRADE REFERENCES 

       

COMPANY             

ADDRESS             

 
            

ACCOUNT NUMBER             

CONTACT PERSON             

OFFICE NUMBER             

CELLULAR NUMBER             

       

COMPANY             

ADDRESS             

 
            

ACCOUNT NUMBER             

CONTACT PERSON             

OFFICE NUMBER             

CELLULAR NUMBER             

       

COMPANY             

ADDRESS             

 
            

ACCOUNT NUMBER             

CONTACT PERSON             

OFFICE NUMBER             

CELLULAR NUMBER             
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DIRECTOR/MEMBER FULL NAME             

ID NUMBER             

PHYSICAL ADDRESS             

 
            

 
            

       

DIRECTOR/MEMBER FULL NAME             

ID NUMBER             

PHYSICAL ADDRESS             

 
            

 
            

       

DIRECTOR/MEMBER FULL NAME             

ID NUMBER             

PHYSICAL ADDRESS             

 
            

 
            

 

 
 

     

DIRECTOR/MEMBER FULL NAME             

ID NUMBER             

PHYSICAL ADDRESS             
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CONTACT DETAILS FOR RESPONSIBLE PERSON/S 

         

         General 
Manager 

 
Name and Surname           

   
Telephone no           

   
Cellphone no           

   
Email Address           

         Financial 
Manager 

 
Name and Surname           

   
Telephone no           

   
Cellphone no           

   
Email Address           

         Payments & 
Statements Name and Surname           

   
Telephone no           

   
Cellphone no           

   
Email Address           

         
Sales Contact 

 
Name and Surname           

   
Telephone no           

   
Cellphone no           

   
Email Address           

         
Sales Contact 

 
Name and Surname           

   
Telephone no           

   
Cellphone no           

   
Email Address           
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INVOICING DETAILS 

 

1. Do you have a Cut-off date for receiving invoices?   

 
YES NO 

 

DATE  
CURRENT 

MONTH 
 

NEXT 
MONTH 

 

 

2. Can we e-mail copies of invoices?   

 
YES NO 

 

EMAIL 
ADRESS: 

 

 
 

3. Please stipulate if customer original documentation is 
needed? 

YES NO 

 

  

DELIVERY 
ADRESS: 

 

 

 

ATTENTION: 
 
 

  

4. Do you pay electronically? 
 

YES NO 

5. Payment date?   
 

 

6. Do you require order numbers on the invoices?   
 

YES NO 

  

  

7. What day of the month do you reconcile the account for 
payment? 

  
  

  

8. Any additional information?   

If order numbers are required, please make sure that we receive the order number within 24 hours 
of the job, if order number is not received within the specified time we will invoice without. 

Invoices without order numbers are still due strictly 30 days from date of statement - no exceptions. 

Please bring any queries to our attention on receipt of the invoice and not by the end of the month when payment is 
due. 
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Popi Act Client Consent Letter 
 

To whom it may concern 
 
In light of the Protection of Personal Information Act, 4 of 2013, (POPIA) taking effect from the 1st July 2021, 
many businesses are implementing procedures to safeguard their customers’ and suppliers’ personal 
information. We at Time Trucking have always valued the confidentiality of our customers’ and suppliers’ 
personal information and therefore voluntarily introduced measures to ensure compliance with the POPIA.  
Therefore, we will continue to manage your personal information in the same confidential manner in which we 
have always done.  
 
We do however wish to take this opportunity to inform you of our policies as well as your rights in terms of 
POPIA:  
 

1. All personal information under our care is processed ensuring that our employees and the company 
as a whole are accountable, information is processed lawfully in order to achieve the purpose for 
which the information is obtained.  

  

2. Personal information is obtained for the purpose of making credit risk management decisions 
(including credit reference checks and the preparation of documents) and for preventing fraud, money 
laundering, crime and other unlawful practices as well as generally for the purpose of completing any 
contract between Time Trucking and its customers or suppliers.  

  

3. When collecting your information, we will take all reasonable steps to ensure that information is 
complete, accurate, not misleading and updated where necessary.  

  

4. You may at any time, request a record of all information, relating to you, which we hold.  
 

5. Should you believe that any information which we have recorded is not complete, accurate or is 
misleading you have the right to request, in writing, that such information be updated. Should you 
object to our processing of your personal information you may object to this, however, we may in such 
circumstances be unable to continue our business relationship.  
 

6. We do not retain any personal information longer than is required and will at all times take all 
reasonable steps to ensure that your information is secure. In this regard we regularly undertake an 
assessment of internal and external risks and where necessary have implemented steps to mitigate 
these risks.  

 

7. In the unlikely event that we experience a data breach we will as soon as reasonably possible, inform 
you in writing at the most recent email address which you have provided to us, of the data breach as 
well as providing you with the necessary information for you to protect your information.  

 
By signing this document, alternatively, by continuing your business relationship with us you consent to the 
collection and processing of your personal information as set out above. 
In the event of us not receiving a response in this regard, we will assume that you have consented to all the 
above. 

 
________________________________    _________________________________  
Company Name (Data Subject)     Date  
 
 
________________________________    _________________________________  
Title        Name and Surname  
 
 
________________________________  
Signature 


